March 8, 2013

The on duty LCMC Security Officer shall carry a key to the
LCMC office building. The Security Officer shall be
responsible for unlocking and locking the rear door to the
LCMC office building for meeting attendees during the
hours the office is closed. The Officer shall unlock the
door, disarm the alarm and check the inner door from the
meeting area to the office. The inner door is not to be
unlocked unless authorized by an attending Board member.
The office Manager or designee shall notify Security when
this service is required. The Officer shall coordinate with
the attendees as to when they will be leaving the building
and at that time return lock the building and set the alarm.
A minimum of one attendee shall remain at the office until
the officer arrives to lock the building.
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